City of Del Mar Phone: 858-755-9313 Fax: 858-755-2794

Department of Planning and Community Development Counter Hours: M & W 1:00 pm —5:30 pm
1050 Camino del Mar Email: planning@delmar.ca.us
Del Mar, CA 92014 Web:  www.delmar.ca.us

UNIFORM DEVELOPMENT APPLICATION

‘ PROPERTY INFORMATION:

Property Address:

Assessor Parcel No. (APN): |

Zoning: | | Overlay Zone(s): |

Work proposed in the public right-of-way: g No g Yes, note location:

| OWNER / APPLICANT:

Name(s):

Mailing Address: |

City: | | State: | | Zip: |
Phone: Email:

AUTHORIZED REPRESENTATIVE: (LETTER OF AUTHORIZATION REQUIRED)

Name:
Type: g Architect/Designer g Contractor g Consultant g Engineer g Other:
Del Mar Business License No.: |

Mailing Address: |
City: | | State: | | Zip: |
Phone: Email.

PROJECT DESCRIPTION (BRIEF):

PERMITS, ACTIONS AND FEES TO BE PREPARED BY STAFF ONLY:

Per mits: Fee Actions: Fee
q ADR Administrative Design Review q COC Certificate of Compliance only

q Minor q Magjor q CPP Citizens' Participation Program
g ASR Administrative Sign Review qD Zoning Determination of Allowable Use

q BA Boundary Adjustment with COC
g BAN Banner Permit
q BP Charitable Bingo Game Permit
q CDP Coastal Development Permit
q CUP Conditional Use Permit

q CUP q Madification
q DP Demo Permit

g DA Development Agreement
q DA g Amendment
q DSC Determination of Substantial Conformance
q EA  Environmental Assessment
q Initia Study q EIR
q GPA Genera Plan Amendment
g HZ Horizontal Zoning Relief

q DRB Design Review Permit ql Zoning Code Interpretation

q <500 &f q > 500 &f q ILPF In-Lieu Parking Fee Program

q Misc: q LCPA Local Coastal Program Amendment
q DRB-S Design Review Sign Permit q OPP Off-Hours Public Parking

q EP  Encroachment Permit
q Short-term g Long-term
g ESP Emergency Shelter Permit

q PLZ PlazaTenant Improvement Review
q SDU Second-Dwelling Unit
q SP  Specific Plan

q FDP Floodplain Development Permit q SP g Amendment

q Without hardship relief qQ SV  Street Vacation

q With hardship relief g TPM Tentative Parcel Map
q |B Emergency Beach Barrier q <4 New Lots g Condo Conversion
q LC Land Conservation Permit qQ TTM Tentative Tract Map

qlLC q Administrative q >5New Lots g Condo Conversion

g MV Mobile Vending Operations Permit
q NOI Notice of Intent
g NRP News Rack Permit

q TVS Trees, Scenic Views and Sunlight
qV  Vaiance
q ZA Zoning Code Amendment

qP Parking Permit q Other:
q Off-site  q Shared
q RDP Redevelopment Permit Related Fees.
q SEC Sign Encroachment Permit q Community (General) Plan/Zoning Update
q SCP Sidewalk Café Permit g Public Notice

q SPP Shoreline Protection Permit
q SSP Seawall Setback Permit

q TRP Tree Removal Permit

q TUP Temporary Use Permit

q Engineering Review Fees

TOTAL FEESDUE:

$

Primary File No.:

Additional File Nos.:

Raviaaddi2a/2042
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1) Isdevelopment proposed on avacant parcdd? g No qYes
2) How many dwellings are currently on the parcel?
3) Will the proposed project result in NEW or a CHANGE to thefollowing:

Sitefloor arearatio (FAR): q Yes q No Fencing / walls: qYes d No
Roof structures: q Yes q No Grading (outsidefootprint): ] Yes g No
Exterior walls: qYes q No Foundation: qYes d No
Useof thesite/ structure: g Yes q No Hardscape / paving: q Yes d No

4) Will the proposed project result in NEW or REHABILITATED landscaping:

New Landscaping: qYes g No Landscaped Area: SF.
Rehabilitated Landscaping: q Yes q No Landscaped Area: SF.
Existing to Remain Untouched: q Yes q No Landscaped Area: SF.

5) Based on the information provided above, please provide a detailed project description and explain the
scope of the entire project, including the type of use and structure(s) proposed, number of stories, building
materials, grading, fencing and/or hardscape improvements (attach additional sheetsif necessary).

6) Istheparcel involved in any current code enfor cement cases?
q No q Yes, describe violation:

7) Tothebest of your knowledge, answer the following supplemental questions (staff can assist if needed):

Is the parcel located within the appeal jurisdiction of the California Coastal Commission?
g No g Yes

Is the parcel located infadjacent to a wetland, floodplain, beach, wildland urban area, or other sensitive area?
q No q Yes, describe location:

Does the project involve maintaining any existing structural or use non-conformities on the site such as setbacks,
multiple accessory structures, floor area, insufficient parking, etc.? If so, please describe:

PROPERTY OWNER AND AUTHORIZED REPRESENTATIVE CERTIFICATIONS

| certify that | am presently the legal owner of the above-described property. |, the undersigned owner (and, when
applicable, the authorized agent acting on behalf of the owner) of the property herein described, hereby make
application for approval of the plans submitted and made a part of this application in accordance with the provisions of
the City of Del Mar ordinances. | understand that during review of the project, additional permits and/or actions may
be required. | hereby certify that the information given istrue and correct to the best of my knowledge and belief.

| understand that the requested approval is for my benefit (or that of my principal). Therefore, if the City of Del Mar
grants the approval, with or without conditions, and that action is challenged by a third party, | will be responsible for
defending against this chalenge. |, therefore, agree to accept this responsibility for defense at the request of the City
and also agree to defend, indemnify and hold the City of Del Mar harmless from any costs, claims or liabilities arising
from the approval, including, without limitation, any award of attorney’s fees that might result from the third party
challenge.

| acknowledge that plan sets may be reproduced and distributed to City representatives and members of the public for
project review purposes only.

| grant permission to the City to conduct site visits necessary to investigate the proposed project.

PROPERTY OWNER SIGNATURE PROPERTY OWNER NAME (PRINT) DATE

REPRESENTATIVE SIGNATURE REPRESENTATIVE NAME (PRINT) DATE
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LETTER OF AUTHORIZATION TO SUBMIT A PROJECT

is authorized by mefus, as

Owner's Representative - Print Name

the owner(s) of the property located at , 1o

submit an application to and obtain permits from the City of D&l Mar Planning and Community
Development Department and to act on my/our behaf to process that application. This

authorization will be valid until revoked by mefusin writing.

Dated:
Property Owner Signature
Property Owner Name*
Dated:
Property Owner Signature
Property Owner Name

* |f the property is under ownership by a Company, Trust, or Limited Liability Corporation (LLC),
atach the authorizing document(s) listing the individual(s) authorized to sign on behalf of that
entity.

1050 Camino Del Mar, Del Mar, California 92014-2698. Telephone: (858) 755-9313.Fax:
(858) 755-2794 www.delmar.ca.us
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City of Del Mar Planning Department
Supplemental Information

CPP - Citizens’ Participation Program

CPP - Project Address:

Zone: Overlay Zoneg(s):

Submittal of this application will initiate the Citizens Participation Program for your future project. Once this
application is submitted, a project planner will be assigned to your CPP process and schedule a 1-on-1 meeting to
review the submitted application and ensure your understanding of the overall CPP process.

Applicant Contact I nformation

Property Owner Name:

Phone Number: Email Address:
Architect Firm: Contact Name:
Phone Number: Email Address:
Engineer Firm: Contact Name:
Phone Number: Email Address:

Additional Representative:
Phone Number: Email Address:

First CPP Meeting (Initial Neighbor hood Consultation)

Prior to any preparation of architectural plans, the Property Owner shall conduct an informal meeting to
discuss their desired proposal. The purpose of this meeting isto receive initial feedback and identify areas of
potential concern from attendees of the meeting. Every effort shall be taken to hold the meeting at the site of
the proposed development.

TheIntroductory Meeting required shall be scheduled within the following time/date parameter s:
@ Weekdays after 6:00 p.m;
@ Non-Holiday weekends after 10:00 a.m.; and
@ Not during the City Council, Design Review or Planning Commission meeting times.

Proposed First Meeting Date: Time:

Proposed Notice L anguage (provide as much detail as possible):

Page 1 of 1
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Planning & Community Development Dept.
1050 Camino del Mar, Del Mar, CA 92014

(858) 755-9313

CITIZENS' PARTICIPATION PROGRAM www.delmar.ca.us

WHAT IS THE CITIZENS’ PARTICIPATION PROGRAM?

The Citizens’ Participation Program (CPP) is an outreach process intended to foster early and open communication between
neighbors about the potential impacts of a new project on the surrounding community. While the CPP process is not intended to
produce complete consensus on all applications, the process provides opportunities for potential applicants and their agents to
understand and respond to neighborhood concerns about a project’s design prior to formal submittal of an application for review by
the City of Del Mar. The intended result is improved awareness of proposed changes in the built environment and projects that better
integrate into their surroundings by complementing the existing community character.

While the CPP process has been in place since 2010, the new changes adopted by the City Council in November 2016 require more
thorough outreach to surrounding neighbors, as well as provision of additional illustrative materials (such as 3D models and photo-
simulations comparing a proposed project to existing, surrounding development) to facilitate better communication and understanding qf
the potential impacts a new project may have on its surrounding neighborhood. These efforts will now also be monitored by a City staff
Planner and tracked by the Planning and Community Department as a formal project submittal.

The full text and requirements of the Citizen Participation Program (Chapter 23.08 of the Del Mar Municipal Code) are available
online at www.delmar.ca.us. It is also recommended that you review the “Good Neighbor Guide to Design Review in Del
Mar” (online at http://www.delmar.ca.us/138/Development-Applications-Guides) and the “Resident Guide to Understanding the
Design Review Process in Del Mar” (online at www.delmar.ca.us/DocumentCenter/Home/View/422).

STEPS IN THE NEW CPP PROCESS

Project Applicant files application for CPP with the
Planning Department. A staff Planner is assigned
to manage the City ‘s review of the project.

4 Following the two meetings and no less
than 28 days prior to applying for a DRB
Permit, the Applicant provides a
summary report to the City of how
feedback from the CPP was incorporated
into the final project design.

Prior to preparation of architectural plans, Applicant conducts
informal meeting with neighbors/interested parties to conceptually
discuss design ideas. This meeting should be held at the site of the
proposed development and no plans should be presented.

City staff will not attend this initial meeting.

Utilizing feedback received at the first meeting, the Owner renders architectural plans and 3-
D computer models to be presented at a second meeting with neighbors/interested parties to
be held at City Hall during business hours. Story-poles shall also be placed at the project site. A
staff Planner will attend the second meeting to provide Code and process guidance only.
Public notice for the meeting shall be provided a minimum of 28 days in advance.

Document Created December 2016
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23. 08. 065 Ctizens' Participation Program— Purpose.

A.  The purpose of the Ctizens Participation Programis to
ensure that applicants for projects requiring the receipt of a
Design Review Permt conduct efforts to notify potentially
affected parties of proposed developnents early in the design
phase of a project. The G tizens’ Participation Programis also
intended to give the applicants and their agents the opportunity
to understand and respond to concerns raised about the project’s
potential inmpacts on the comunity. [Ord. 849, 872]

B. The CGtizens' Participation Program is not intended to
produce conplete consensus on all applications but to facilitate
di al ogue anong applicants and neighbors early in the devel opnent
review process. Conpletion of the Ctizen’ s Participation Program
shall not be <construed as any prejudgnment, conmtnent, or
guarantee that an application for a Design Review Permt wll be
approved with or without any particular conditions. Approval of a
Design Review Permt is at the sole discretion of the Design
Revi ew Board or Gty Council on appeal.

23. 08. 066 Projects Requiring Inplenentation of a Gtizens’
Partici pati on Program

A.  The requirement to inplement a Citizens’ Participation
Program as regulated in this chapter, shall apply to those
applications for Design Review Permts that involve one or nore of
the followwng: [Od. 872]

1. Any new detached structure that would contain nore
than 500 square feet of bulk floor, as bulk floor area is neasured
pursuant to the DWMC, or

2. Any addition of a second-story elenent to a one-story
structure; or

3. Any project that, in the determnation of the
Pl anning Director, working in consultation with the Chairperson of
the Design Review Board, holds the potential to cause adverse
i npacts on the surroundi ng nei ghborhood and therefore, warrants
the inplenmentation of a Gtizens’ Participation Program

B. In order for an application for a Design Review Permt to
be deenmed conplete and eligible for inclusion on a noticed agenda
of the Design Review Board, the applicant shall submt evidence to
the Dorector of Planning and Comunity Developnent that a
Citizens’ Participation Program has been inplenmented, where
required and as regulated by this Chapter.



C A CGtizens’ Participation Program shall be considered
valid for a period of one (1) year following Gty acceptance of
the report required by this Chapter, wunless an extension is
granted by the Planning and Conmmunity Devel opnent Director based
upon a corresponding schedule of CEQA environnental review,
Specific Plan, or other simlar process.

D. For the purposes of this section, a person or their
agents/representatives required to i mpl enent a Ctizens
Partici pation Programshall be referred to as “Property Omer.”

23. 08. 067 Pr ocedure for Initiating a Ctizens’
Partici pati on Program

A. A Property Omer shall file an application for
commencenent of a Gtizens’ Participation Program wth the
Departnment of Planning and Community Developnment on a form
approved by the Gty. To be received, that application nust be
acconpanied by a filing fee in an anount set, fromtine to tineg,
by resolution of the Gty Council together wth whatever
additional plans and information the Planning Departnent deens
necessary to acconplish the purposes of this Chapter.

BB A Cty staff planner shall be assigned to each CPP
appl i cation. The staff planner shall be responsible for City
oversight of the program and adherence to all required CPP
criteria provided by this Chapter.

23. 08. 068 Requi red Conponents of a CGtizens' Participation
Pr ogr am

A, Meetings:

1. Al'l  Property Omers required by this Chapter to

inplemrent a Citizens’ Participation Program shall hold two
meetings w th neighbors and interested parties prior to submttal
of any Design Review Permt applications for the project. The

nmeetings shall consist of the follow ng:

a) Introductory Meeting - Prior to any preparation
of architectural design plans, the Property Omer shall
conduct an informal neeting wth neighbors and all
interested parties to discuss the devel opnent desires and
conceptual design ideas of the owner. The purpose of
this nmeeting is to receive initial feedback and identify
areas of potential concern from attendees of the neeting.
Meeting attendees are encouraged to convey any



shal |

information during this neeting that may help the
Property Omer develop a plan that would avoid adverse
i npacts to the surrounding nei ghborhood and community.
Every effort shall be taken to hold the neeting at the
site of the proposed devel opnent.

b) Project Proposal Meeting - After conducting the
Introductory Meeting as discussed in subsection (a)
above, the Property Omer shall conduct a second neeting

with neighbors and all parties interested in the
devel opnent project. For this neeting, the Property
Omer shall provide the following to help facilitate

understanding of the project and developnment review
processing at the neeting:

i. Conceptual architectural plans consisting of a
site plan, floor plans, and all exterior building
el evati ons.

ii. A photographic exhibit that depicts structures
| ocated on the next three consecutive properties
| ocated to each side (left and right) of the subject
property to be inproved.

iii. 3-D conputer nodeling images of the new
buil ding(s), or existing building(s) wth proposed
additions, as viewed from each hone |ocated on
property directly adjacent to the potential project

site. At a mninmum the nodel shall depict the
ext erior massi ng/ envel ope of the buildings and shal
be vi ewabl e from all above- gr ound angl es.
Archi tectural details, w ndow door pl acenent s,
exterior finishes, etc. are not required for the
nodel .

iv.Story poles, erected in accordance wth the
Design Review Board’s Story Pole GCuidelines, shal
be erected on the potential devel opnment site no |ess
than fourteen (14) calendar days prior to the
Proj ect Proposal Meeting.

2. The Introductory Meeting required in this Section

be scheduled within the follow ng tine/date paraneters:

a) Wekdays after 6:00 p.m; and

b) Non-Hol i day weekends after 10:00 a.m; and

c) Not during the Gty Council, Design Review or
Pl anni ng Commi ssi on neeting times.



3. The “Project Proposal Meeting” shall be attended by
one nenber of the Gty of Del Mr Planning and Comrunity
Devel opnent Depart nent. Scheduling of the neeting shall be
coordinated with Gty to assure staff availability for nmeeting
attendance during Gty business hours. The role of the Gty staff
menber at the neeting shall be to educate and inform neeting
attendees of the G ty’'s devel opnent review processes and provide
procedural gui dance.

4. Property Oawners shall provide the opportunity to
nmeet individually with neighbors and interested parties who are
unable to attend either of the required neetings at their
schedul ed ti nes.

B. Provision of Notice for CPP Meetings

1. Notice for all Gtizens’ Participation Program
neetings shall be provided by the Gty to the owners and current
residents of all properties located within 300 feet of the

potential project site.

2. Notices for each of the required neetings shall:
state the purpose of the neeting, as described by this Chapter
briefly describe the Property Owners intentions (project
description); encourage recipients to participate; and shall
contain the date, tine and location of the neeting. Al notices
must also include the Property Oawner’s nane, nmiling address,
emai | address and a tel ephone nunber.

3. Notices for the Project Proposal Meting shall
include the nost recent prelimnary project plans, as required in
Section 23.08.067 A 1.a(i) of this Code.

4. Notices required by this Code shall be nailed and
postmarked no less than twenty eight (28) cal endar days prior to
t he proposed [ CPP] neeting date.

5. Al required neeting notices shall be posted on the
potential developnment site and on the Cty's website at |east
twenty eight (28) calendar days prior to a required CPP neeting.
Parties interested in receiving notice of all CPP neeting posted
on the Ctys website my sign-up to receive E-Blast”
communi cations fromthe Gty regardi ng schedul ed CPP neeti ngs.

6. The requirenents for notice of a Ctizens
Participation Program are separate and distinct from the noticing



requi rements for provision of notice of a Design Review Board
hearing, as required in this Chapter.

23. 08. 069 Subm ttal of Reports Docunenting |nplenentation
of a Gtizens’ Participation Program

A At least twenty eight (28) calendar days prior to the
submttal of a Design Review Permt application for the project,
the Property Oaner shall provide the Gty with a witten response
to any concerns raised during the CPP Meeting process explaining
how the draft project plans would be nodified as a result the
concerns that neighbors raised at the Ctizens’ Participation
neeting, or if not, the rationale thereof. This information, and
any additional conments by the interested neighbors, shall be
reviewed by the Gty for accuracy and shall be sent to all CPP
neeting attendees no less than fourteen (14) days prior to Design
Revi ew Permt application submttal.

B. Following inplementation of the Citizens’ Participation
Program the applicant or applicant’s agent shall submt a witten
report to the Director of Planning and Community Devel opnent
docunenting the steps taken to inplenent, and the results of, the
Ctizens' Participation Program The report required herein shall
include all of the followng information: [Od. 872]

1. The Map and distribution (address) |list for the
neeting noti ces;

2. The dates and locations of all neetings to which
interested parties were invited to discuss the devel opnent
proposal ;

3. The content, dates mailed, and nunber of nmailings,
including letters, neeting notices, newsletters and other witings
distributed by the applicant or his/her representatives as part of
the Gtizens' Participation Program

4. A list of the parties who attended neetings or
ot herw se participated in the Gtizens Participation Program

5. Alist of the comments raised at each of the CGtizen
Participation Program neetings, along wth any correspondence
received as part of the Ctizens’ Participation Program and

6. An explanation as to how the project was nodified as
a result of those comments fromthe Gtizens' Participation
nmeeting(s), or if not, the rational e thereof.



7. A copy of the witten response sent to all neeting
att endees.
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